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- 9 April 1953
- OPA AS5-21y6-] ‘
PURS ONNEL DIRECTOR MEMORANDUM NO, 2353 | -
SUBJECT: Baslc Intelligence Training
REFERENCE: Regulation Intelligence Training, dated
_ 13 March 12 ’
Agency No Besie Intelligencs Training 25X1A

1. Too following procedures are established to implement Pavagraph 4o
referenced regulation, which defines the responsibilitics of the Pwsoxp:el' ’
Office for ldentifying professional positions and scheduling profesasional
mmloyeea to basie intelligence cowses during the entrance on duly

Be

2. Profesaional Employees.

a. Frofessional positions shall mean all staff smployee positicns
in Grade GS-7 and above, non-clerical pesitfioms in Grades GS-5 and
GS-6, and the fallowing military perscmmelt officers, enlisted pers
sonnel grades 7 and 6, and lower grades in the intelligence career fisld,

b, The Persommel Divisfons (Overt, Covert and Military) will
identify on the position inventories eil non~exespted rrofessionsl
positions (as defined) in order to facilitete the scheduling of new

enployees to the besie intelligence eourses.
3, Exemptions. '

Exerptions from attendance a.t.baa:!.o intelligence courses lmvolving
: miﬂmmiﬁiﬂiﬂn&lsmtbam&wﬂsedwmwwwbmﬂngg
or In the case of appeal; by the Deputy Director comcarmed. =

a. Individual exenptioms.

(1) Opsrating Offices will advise on the appointment request
(Tten 21, SF-52) whother an examption from BIC training mm‘
raqmto:l ar granted. hes

(2) The Transactions and Records Branches (Overt or Covert
and the Mliitary Personnel Divisiom will aprrowiately flag the)
appoinmtpendingmiptofadecisionbythemimbfﬁaining
@ the Doputy Director concerned befoare scheduling training,

I S

. . 1\/
ﬁpﬂ b Seourity Information
Approved For Release 2000/08/16 : CIA-RDP80-00679A000100010098-9



- et UMD ' ’ 9
Approved For'Retase 209,9;{;3?%%@0@5{9@00100010098

bre

SF-52, as sppropriato
tioms s

b, Hlanket exemptiona,

(1) Totdes of tlanket exemptions for indicated positiomy wil
be tranamitied to the Persommel Office Yy the Office of Tminigzg@ _

(2) In such cases the reapeotive position imventary £iles
mmmﬂ@fw%mmpmium, '

Security Cleavanse,
Full clearance is roquired for attendanss at sowrses,
EOD Prooessing and Training Seheduling.

The Transsctions and Records Brenches (Overd or Covert) or the
Militery Personnel Division, as eppropwiste, will Indicats in
Item o, 2L (Remarim) of appointment requests (SF-52) for non-sxampted
rrofessiomal positioms the tpe of bagle intelligenos teaining corse

o whilch the appointes should be schoduled; f.e.t

BI(CS) = for DI/P persomnel.
BX(I) ~ for DD/T end ICI personnsl,
BIC(SUP) = for DD/A and Commo personnal.

(Tote: far OTR persemnel — take appropriate remark frcn SFw52)
b, Notificatlon of Parscmmel Aetiom,

Ovo of the following remarks, as appropriate, will be typsd in

Them No, 21, (Rmkw;, Rotification of Persomnel Action (SF.50 or

: on appsintments 4o non-exempted rrofessional
pos

BI(CS) e required
BIG(I) is roquired
BIC(SUP) 4s vequired
¢, Advance Hotice to Roglatrar, Offiee of Teaining,
The Trarnsactions and Records Branch {Owart o Covart) ar ths _
18ldtary Perscnmel Division, as approferiate, will tranemit & yoater
(in triplicate) each week 5 the GPfice of Training, listing aprlicants
_ L
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v’ Security Infarmation

for non~oxempted professional positions fyrom whom information has
been recedved indicating en EQD date. The roster will be propared
and transmitted to the Reglstrar, OTR, each Friday snd will inelude
infarmation for the wesk as of the close of business Thuraday.

The following data wlll be indicated on the roster: name, grado,
position title, crganization (Office, Divisiom, Branch), type of
clearance, and date of antisipated EOD. . S

d. E® Notice.

‘ (1) One additionsl copy of the entrance ca duty notice
(Farm 37-114) will be prepared and distributed to the Registrar,
Office of Trailning, for those individuals requiring BIC training.

(2) The following remark, as appropriate, will be entered in
Item No, 10 (Remaxks) of Farm 37-11:

BIC écs) {data of course) ar (Pending Full Clearance
BIC(I) date of course) ar (Pending Mull Clearsnce
BIC(SUP) (date of course) or (Pending Full Clearance

(3) The individual will be notified verbally of the training
requirement and beginning date of the course, by the appromriate
appointment clerk.

6, . Pollow-up on Claarences.

In those cases vhen the individual has entered ocn duty with loss
than full clearancs an emended Entrance on Duty Form (37-124) will
be rropored and distributed to the gaining office and the 0ffice of
Training at the time full clearance is received by the appropriate
Tronsactions and Records Branch or Military Parsomnel Divisiom.

The folloving remarks will be entered in Item No. 10, Fem 37-1l43

Amanded EQD Notiss., - '
BIC(CS; I, ar SUP) is scheduled (date of next apmropriste cowsse).

£, Scheduling.

(1) The Office of Training will provide the Transactions and
Records Branches (0) and (C) and the !4litary Perscmnel Division with
course schedulea for approximately six months in advance. Courses.
will begin on Mondays. Individunls entering on duty rior to close
of tusiness on Tusadey precedins BIC courses beginning on Monday of
ths following weak will bo scheduled for those cowrse sessioms.
Individuala entering on duty after close of busineas mwrecading
BIC ecourses begimming Monday the following week will e scheduled feor
the pext cowrse. In cases when an individual designated forr B
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